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Introduction

Welcome to the ESSC Project User Manual. This manual is designed to guide users
through the functionality and features of the ESSC platform. It provides step-by-
step instructions for using each module effectively and troubleshooting common
issues.

Purpose of the ESSC Platform

The ESSC platform will help foster collaboration among key stakeholders, including
the Government of Timor-Leste (GoTL), oil and gas operators, and local and
international suppliers/vendors, to efficiently seek and provide goods and services
within the oil and gas industry.

For oil and gas operators, the platform streamlines the identification of potential
vendors or suppliers capable of meeting industry standards. It ensures thorough
background screening and profiling to verify suitability and compliance.

For stakeholders, the platform offers a straightforward approach to identifying and
assessing gaps in the technical and financial capabilities of local suppliers/vendors
relative to industry requirements. It enables tracking and monitoring of
development progress among participating suppliers while supporting capacity-
building initiatives to help them meet industry standards.

For local and international suppliers, the platform provides easy access to critical
information about procurement opportunities in the oil and gas sector. It enhances
their ability to participate actively and contribute to the industry's growth.

Audience

This manual is intended for all users of the ESSC platform, including administrators,
suppliers, and other stakeholders.
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Overview of Modules

The ESSC platform is composed of the following modules:

Supplier Management: This module hosts the business registration system,
facilitating the registration of local and international SMEs, corporate
enterprises, and consultants, who can then become verified and qualify for
participation in oil and gas industry business opportunities.

Goods and Services: This module serves as an e-commerce centre,
enabling suppliers to publish product and service catalogues for evaluation by
oil operators.

E-procurement and Contract Management: This module facilitates the
bidding process, encompassing procurement planning, expressions of
interest, announcements (requests for proposals and tenders), bid
evaluation, and contract awarding. Additionally, it will enable contract
management, allowing ANP and oil operators to track the status of their
contracts, including those of subcontractors.

Information Center: This module functions as a content management
system, serving as an online information hub to deliver updates on news,
activities, publications, marketing materials, photo galleries, posts, and
advertisements.

Intranet: This module functions as a tool to enable document management
and collaborations between all Regulator and its Stakeholders within the
portal.
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Module Descriptions and User Guides

This module streamlines the procurement lifecycle by digitizing and managing all
procurement and contracting activities on the ESSC platform.

Key Functions:

e Tender Creation & Publishing:
Regulators or operators can create and publish procurement opportunities,
specifying requirements, timelines, and evaluation criteria.

o Bid Submission & Evaluation:
Suppliers (local or international) can submit bids through a structured
interface. The system supports transparent bid evaluation workflows, allowing
multiple evaluators to assess and score proposals.

e Vendor Selection & Contract Award:
Based on predefined evaluation criteria, successful vendors are selected, and
contract award notifications are generated automatically.

o« Contract Management:
Enables digital contract creation, monitoring, and amendment. Includes
milestone tracking, performance reporting, and automated alerts for renewal
or closure.

e Audit & Compliance:
Ensures traceability and accountability with complete logs of procurement
processes for regulatory oversight.

o Integration with Other Modules:
Pulls supplier data from the Supplier Management Module, uses service
categories from Goods & Services, and interacts with the Customer
Support System for procurement-related queries.
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How to Use the E-Procurement & Contract Management
Module - As An Operator

As a Verified Operator, on your browser, click on the business gateway URL:
https://businessgw.anp.tl/

C % businessgw.anptl wr O @

About Us Publications v FAQ Gallery Contact Us Events Enquiries

BlogPosts ! Awards  Safeguarding the Bidding Process: A Vendor's Guide to Preventing Contract Manipulation  Creating Gender-Responsive Corporate Goverr conomic Growth  Combatting Corruption thilRSill LIRS

NATIONAL PETROLEUM AUTHORITY TIMOR-LESTE '

\
Q'

To be a leading petroleum and mineral regulatory authority in the region & a model for
institutional development in Timor-Leste. v

At the top right corner, where the ‘Sign In’ button is located, click on the button to
be redirected to the login page.

Once the page is opened, put your login credentials, and click on the login button.
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https://businessgw.anp.tl/

waw 0O @

[«] 23 essc-tlanp.ti/login
Enterprise
Support Service
Center
to Do
Login

(4]

OR

Username or emall

great. @yopmail.com

Password

Login

Forgot Password +

© viosonses A Ouook

(ANP) Timor-Leste - ESSC PORTAL

® English v | Reglster

If your login is successful, the accessible modules screens will be displayed.
azax O @

« C % essc-tlanp.ti/application-module

Enterprise
Support Service
S Center

Accessible Modules

PAS

280

e -

Module 1 Module 2

Information Centre Customer Support
System

Zgt
-

Module 3
E-Procurement and
Contract Management

= English v

Yot
o=

Module 4
Goods and Service
Catalogue

Click on the Module 3: E-procurement and Contract Management.
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€ G % essc-tlanptl/procurement?tab=tender RQealax O @
Emterprise Electronic Procurement —
Suppart Service Create tender opportunities and get qualified suppliers
Center
. Tender Opportunities Proposals

& Tender Opportunities

Q
2= Goods and Service \
= Catalogue ¢

Approved Processing Rejected Draft
[g E-Procurementano

Contract Management
£ Notifications Approver

@& seuings Draft

After you have clicked on the E-procurement and Contract management module, the
above screen will be displayed. You can also view the list of Approved, Processing,
Rejected, and Drafted Tender Opportunities.

8|Page



The Tender Opportunities Dashboard
The Approved Tender Opportunities are those that have already been published and

approved by the regulators.

The Processing Tender Opportunities are the opportunities that the Regulators have

not yet approved.

% essc-thanp.t/procurement?tab=tender

« c

Electronic Procurement

Enterprise
Support Service Create tender opportunities and get qualified suppliers
Center
® Tender Opportunities Proposals
% Tender Opportunities
Q
= Goods and Service >
*= Catalogue
Approved Processing Rejected

@ EProcurementana 5
Contract Management

L) Notifications

&) settings

& Logout

Draft

No Tender Opportunities

Remaw O @

+ Create

The Rejected Tender Opportunities are
regulator.

the opportunities that are

rejected by the

& Tender Opportunities
Q
<= Goods and Service 3
= Catalogue
Approved Processing
g E-Procurementano
Contract Management

0 natifications

&) settings

« C % essc-tlanptl/procurement?tab=tender Vel awx O @ ¢
Entorprise Electronic Procurement —
Support Service Create tender opportunities and get qualified suppliers
Center
® Tender Opportunities Proposals

Draft

No Tender Opportunities
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The Drafted Tender Opportunities are those that are not published yet, but you have
created them.

Rezaw O @

£
Mo .07

€« C = essc-tlanp.tl/procurement?tab=tender
0 Enterprise Electronic Procurement J—
i:ﬁ:{ﬂﬁemcs Create tender opportunities and get qualified suppliers
Y Tender Opportunities Proposals
&2 Tender Oppontunities
Q

EEIL >

@;:"ﬂri‘:ﬂ;;’:g‘:’:em ) Approved Processing Rejected @

L) Notifications

&) settings

No Tender Opportunitie

@ Loge
The Proposal Dashboard
Under the proposal dashboard, you can see the Opportunity, Type, Deadline, No of
Interests, and the Action columns.

« € % essc-tlanptl/procurement?tab=proposals Peazaw O @

Enterprise
Support Service
¥ Center

i Tender Opportunities

= Goods and Service >
= Catalogue

g EProcurementana 5
Contract Management

L) Notifications

&) settings

Electronic Procurement

Create tender opportunities and get qualified suppliers

Tender Oppartunities. Propasals

Q

Opportunity Type Deadiine
Draft sale-proprietorship 04/06/2025
12ews joint-venture 26/04/2025
Rubber sole-proprietorship 14/03/2025
HP Laptops sole-proprietorship 14/03/2025

Pagelof 1

Mo of Interests

1

1

1

2

+ Create

Action

Previous Hext
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How To Create A Tender Opportunity As An Operator

On the E-procurement Dashboard, at the top right corner, click on the Create
Button.

< G % essctlanpt/procurement?tab=tender Peezaax O @

n Enterprise Electronic Procurement P
St 't Service

Create tender opportunities and get qualified suppliers
cccccc

® Tender Opportunities Proposals

After clicking on the Create button, the procurement form will be displayed.

The tender creation has multiple tabs:

Service Information (Current step)
Goods and Services

Expression of Interest

Technical Information

Commercial

Step 1: Provide Service Details

Required Fields
Basic Information

o Title of Procurement: Enter a clear title for your tender
e Country: Select the country from dropdown
e Supplier Type: Choose what type of suppliers should bid

Timeline

o Bidding Start Date: When bidding opens (DD/MM/YYYY format)
o« Bidding End Date: When bidding closes (DD/MM/YYYY format)
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Detailed Requirements
Description

e Enter a detailed description of what you need
e Be specific about requirements and expectations
e Use the text box provided

Bid Requirements

e List all documents suppliers must submit
¢ Include evaluation criteria
e Specify submission requirements

Prerequisites/Submission Requirements

List any qualifications suppliers must have
Include license requirements

Add experience requirements

Specify technical capabilities needed

Additional Information

o Optional Field: Add any extra details
¢ Include contact information if needed
e Add clarification procedures

Navigation Options

o« Save & Exit: Save your work and leave
e« Save & Continue: Save and move to next step
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€ 2 C % essctlanpt/procurement/create

Enterprise
H Support Service
Center

. Tender Opportunitias

4= Goods and Service 5
“= catalogue
E-Procurement and N

Contract Management
£ Noutications

@ Settings

& Logou

Create New Procurement Plan

‘Service Infarmation Goads and Services Exprossion of Interest

Provide service details

Title of Procurement *

Industry *

Select

Which type of Supplier should bid *

Select

Bldding start date *

B ommrvyyy

Description *

Bid Requirements *

Technical Information Commercials

Bldding end date *

B oommryvyy

Vel a

% essc-tlanp.tl/procurement/create

Enterprise
) sunport Service

% & center

22 Tender Opportunities

2= Goods and Service 5
*= catalogue
E-Procurement and N
Contract Management

£ Natifications

@ settings

& Logow

Bid Requirements *

BIUVS

Enter bidding criena

Prarequisitas or Submission requirements *

BIruve E= %

Additional Information

Save & Exit

Save & Continue

Readx O @
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Step 2: Goods and Services
This step lists what you want to buy or hire.

Adding Items
How to Add Items

1. Click the "+ Add" button

€« C % essc-tlanpti/procurement/create Rewax O @

Create New Procurement Plan

Service Information Goods and Services Expression of Interest Technical Information Commercials

Goods and Services to be procured
Back Save & Exit Save & Continue

After you have clicked on the add button, you will see the form below to fill.

Add the Item name, Description, Quantity, Estimated Cost, Procurement Method,
Warranty Duration and Warranty Type.

Click on the “Save” button to proceed to the next form
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€ > C % essctanpt/procurement/create

Qeoaxasr O @

Add Good or Service

Quantity *

Estimated Cost (USD) * Procurement Method *

Select
Warranty Ouration (Years) Warranty Type

Select

After you click on the save button, you are redirected to the initial add page, and
you can see the item added to that page. You can either edit or delete the item.

Click on the “Save and Continue” button to move to the next form.

« » C % essc-tlanp.tl/procurement/create

Reax O @

Enterprise Create New Procurement Plan

Support Service
. & Conter

Interest

2= Tender Opportunities Goods and Services to be procured + Ao

4= Goods and Service N
“= Ccatalogue

em Name Estimated Cost (USE
E-Procurement and
© Contact Management 7
Raw honey $26,000 00 Edit Dolete

£} Wotifications

@ settings

Total $26,000

Back Save & Exit Save & Continue

The next form is the Expression of Interest form. Click on the Add button at the top

right corner to provide the document that should be uploaded while submitting an
Expression of Interest.

Also, add the Start Date and the End Date, and click on save and continue
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€« roc %% essc-tlanp.tl/procurement/create
Entorprise
-} support Service
% & center
L ]

. Tendar Opportunitias

4= Goods and Service N
= Catolague

g &-Procursment ana 3
Contract Management

£} Motifications

@ Setings

Create New Procurement Plan

Service nformation Goods

Expression of Interest Criteria

Requested Documents

ont Name

Start date *

9 oommivyvy

End date *

B9 oomamy vy

Save & Exit

Qeoexasr O @

Save & Continue

€ 5 O % esscilanpt/procurement/create

Request documents

Type of document *

Peezaa O @

[

The next form is the Technical Information Criteria.

Click on add at the top right corner to specify the type of document required. Save it
and you will be redirected to the initial screen to add the start date and end date.

Once you are done, click on save and continue.
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€ 3 C % essc-tlanpdl/procurement/create

Enterprise
AN ‘Support Service
\ # Conter

. Tendar Opportunities

2= Goods and Service >

7= Catalogue

@ E-Procurement and >
Contract Management

£\ Natifications

@ settings

& Logout

Create New Procurement Plan

Qeaw @

P Interest
Technical Information Criteria

Requested Documents

Document Name

Start date *

B comampvrvy

Points Assigned

End date *

B3 comamvrry

Save & Exit Save & Continue

€ 2 C % essctlanptl/procurement/create

Request documents

Type of document *

The next form is the Commercial Form.

Relaw O
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€ > € % essc-tlanpt/procurement/create Qeaw O @
enterprise Create New Procurement Plan @ [ homenterealed
IR support Service successlully
S F center —
®
oo
w.  Tander O it . " o " i 3
= TenderOpportunites Commercial/Financial Information Criteria Add
= Goods and Service >
= Catalogue
Requested Documents
E-Procurement and
& Convact Management Cocument Name
0 natifications
Start date * End date *
& settings £ comamvyvy £ comamvyvy
Back Save & Exit Save & Continue
& Logout

Click on Add at the top right corner to specify the document required, and click on

save once you are done.
Qetagx O @

« r € % essc-tlanptl/procurement/create

Request documents

Type of document *

You will be redirected to the main screen, and you can add the start date and end
date and click on Submit once you are done. On each of the screens, you can

navigate to the previous screen, and you can save and exit.
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€ c

% essc-tlanptl/procurement/ereate

Enterprise
Support Service
~ Center

il Tender Oppontunities

2= Goods and Service )
= catalogue

@ E-Procurement and
Contract Management

£ Natifications

Settings
@

Create New Procurement Plan

Ve ax O @

Service Information

Commercial/Financial Information Criteria

Requested Documents
1t Name
Naptin Document [

Start date *

[ 03/08i2025

Goods and Services Interest

End date *

Delete

] os/oeiz025

Save & Exit

Save & Continue

Once you are done, the tender opportunity will now be displayed on the Tender
Opportunity Dashboard, and Suppliers can now view it.

€ 9 C % essc-tlanptl/procurement?tab=tender
Entorprise Electronic Procurement
Support Service Create tender opportunities and get qualified suppliers
* ¥ Center
® Tender Opportunities Proposals
i Tender Opportunities
Q
;= Goods and Service S
= Cotalogue
Approved Processing Rejected
@ E-Procurement and >
Contract Management
£ Notifications Approved ) e
&) settings How to produce Raw Honey Draft

How 10 produce ras

(Approved )

Draft

fgrhgih kbjkik,nf Jkikj

fender Document created
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How to Accept A Request to View from A Supplier

Once a supplier sends a request to view, it will be displayed on the Proposal Tab.

Click on the Proposal tab, and you will see the opportunity name, the type,
deadline, and number of interests shown. Click on the action button.

< C % essc-tlanpdl/procurement?tab=proposals

Rezaxw O @

Enterprise Electronic Procurement e
Support Service Create tender opportunities and get qualified suppliers
Center
® Tender Opportunities. Proposals
#. Tender Opportunities
Q
2= Goods and Service 5
*= Catalogue
Opportunity Type Deadline No of Interests Action
-@ E-Procurement and 5
Contract Management
How to produce Raw Honey sale-proprietorship 05/01/2026 1
L) Notifications
Draft sole-proprietorship 04/06/2025 1
@) settings
12ews joint-venture 26/04/2025 1
Rubber sale-proprietorship 14/03/2025
HP Laptops sale-proprietarship 14/03/2025 2
Pagelof1 Previous Mext

After you have clicked on the action button, the details of the Supplier that
requested to view the opportunity will be displayed. You can decide to ignore or

allow access.

o @ % essc-tlanptl/procuremen

t/proposals/4037¢328-9914-4801-ee79-08dda1d592aa

Electronic Procurement

AllBids  Requests for proposal (RFP)  Request to View
Greatoll Itd
Ratings & Reviews wivendor icon

(14 Reviews)

Servicos
« Offshore Spe

Not Interested Allow Access

vendor

If you click on
Opportunity.

Allow Access, the Supplier will

be granted access to the Tender
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€« C % essc-tlanptl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa ez ax O @
Enterprise Electronic Procurement @ Request 1o View grante
Support Service
Center
® How to produce Raw Honey sole-proprietorship 05/01/2026

. Tender Opportunities
- AlBids  Requests for proposal (RFP)  Request to View

<= Goods and Service
*= catalogue

E-Procuremen tand
S >

Contract Management
) natifications

& senings
No Request(s) Available

How to Respond to A Request for Proposal From a Supplier

As an Operator, click on the Proposal tab on your E-procurement dashboard.
On the requested Opportunity, click on the Action column.

€ C % essc-tlanptl/procurement?tab=proposals Peaa v O @
Enterprioe Electronic Procurement P
Suppart Gerc ata tender opportunities and gt qualified supplier
Co
] Tender Opportunities Proposals

Opportunity Type Daadiine Mo of Interasts Action

How to produce Raw Honey

HP Laptops

After you click on Action, you will see the All Bids, Requests for Proposal and
Request to View tabs. Click on the Request for Proposal tab.

The details of the supplier that requested the proposal will be displayed. Click on
either the Not Interested or Allow Access button.
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€ 5 C % essctlanptl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aatab=requestsForProposal

Enterprise Electronic Procurement
Support Service
Canter
[ ] How to produce Raw Honey  sole-propristorship  05/01/2026 1

&5 Tender Opportunities
- AuBids  Requests for propasal (RFF)  Request o View

2= Goods ana Service N
= caiogue
Graatoil it
E-Procurement ant Not ntarostod | Allow Aceess.
Contract Management =D
£} atificatians Ratings & Reviews I“xendor icon “vandor o
{14 Reviews) icon 1

B setiogs Services

t
=2

Qeoaxasr O @

Once you approve the request, the supplier will be able to proceed with their

application.

€ = @ % essc-tlanpt/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa tab=requestsForProposal
0 Enterpriee Electronic Procurement
Bupport Gersdcn
Center
] How'oproduce Raw Honey  sole-proprietorship 080112028 1

5 Tender Opportunities
- ANBIds  Requests for proposal (REP)  Request 1o View

4= Goods and Sarvice N

2 Catsloge

[ Erocuementang N
Cortract Management

£ vouticatons

& setings

No Request(s) Available

Qeax O @

@ Request 1o Propase granted
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How to View An Expression Of Interest Submitted by a
Supplier

On your e-Procurement page, click on the opportunity that you want to review. For
the purpose of this guide, we are still making use of How to produce raw honey.

Qexanr O @

< C % essc-tlanptl/procurement?tab=tender
B GotaF ki [ All Bookmarks
Enterprise Electronic Procurement oE
Support Service Create tender opportunities and get qualified suppliers
Cantar
® Tender Opportunities Proposals

How to produce Raw Honey Draft

Click on the Proposals tab to see the list of Suppliers that have expressed an
interest.

Next, click on “All Bids”. You will see those who have shown interest in bidding.
Click on the View Bid tab.

« @ % essc-thanp.t/procurement/proposals/4037¢328-9914-480f-ee79-08ddald592aa?tab = allBids

Electronic Procurement

Bids

Greatoll Itd proprietorship 10/06 View Bid
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The profile of the company will be displayed and you have the option of declining
their request, or approving it for the next stage.

€ c =

88 (Go to File -> make.

essc-tl.anp.tl/procurement/proposals/4037¢328-9914-480f-ee79-08dda1d592aa/bid/886159a5-909¢-4c83-8e78-08dda774a3c0/expressionOfinterest
oo

Rezax 0@

3 Al Bookmarks
Potspiten Expression of Interest
Support Service
. Center
Greatoil td it
[ ] [ vt o 1 How to produce Raw Honey

sole-proprietorship 10/06/2025
22 Tender Opportunities

Stage 10of 3
4= Goods and Service >
°= Catalogue

[g & Procurement and N Basic information
Contract Management

0 Notfications

L

Taiwo Street Surulere Lagos Nigeria
{2 settings iah
Lagos Longitude: 0° 0’ 0.00" E, Latitude: 0* 0" 0.00" N
Project Timeline

Estimate
£ 10/06/2025 9 13/08/2025

Required Documents
@ Loaou

m™
WhatsApp Image 2024-11-04 at 14.01.01
e atsApp 0

€ c %5 essc-tlanp.tl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/886159a5-909¢-4¢B3-8e78-08dda7 74a3c0/expressionOfinterest
88 (Ga 1o File -> make.

Reaadx O @

O Al Bookmarks
Location
Taiwo Street Surulere
Enterprise
Supparl Service

Lagos Nigeria
Center

Lagos Longitude: 0° 0' 0.00° E, Latitude: 0% 0' 0.00° N
&% Tender Opportunities

4= Goods and Service N Project Timeline

= cawlogue

Estimated Start Date Estimated End Date
[g) E-Procurement ang N
Contract Management 9 10/08/2025 9 13/08/12025

0 otfications Required Documents
& settings

[ Whotshpp image 2026-11:04 w 140101

Cover Letter

Pitch Yourself Pitch Yourself Pitch Yourself Pitch Yourself

Reject

Approve for Next Stage

If you click on the Reject button, there is a pop-up message for you to
selection.

confirm your
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€ 2 C % essctlanptl/procurement/proposals/4037c328-9914-480f-ee79-08ddal d592aa/bid/BB6159a5-909¢-4cB3-8e78-08dda7 7 4a3c0/expressionOfinterest Reanw 0 @

88 | B (GotoFile -> make 2 All Bookmarks

Confirm Action

Are you sure you want to deny this bid?

If you click on Approve for next stage, there is a pop-up message for you to confirm
your selection.

€ > © % essc-tlanpt/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/BB6159a5-009¢-4cB3-8e78-08dda774a3c0/expressionOfinterest Reaax O @

88 | [E (GotoFile > make. [ AllBookmarks

Confirm Action
Are you sure you want to Approve this bid?

Once you select any of the options, you cannot reverse the selection. The supplier
can now proceed to the next stage if approved.
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€ 3 C % essc-tlanptl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/BB6150a5-009c-4cB3-8e78-08dda7 74a3c/expressionOfinterest

(Go 1o File - » make..

State

Coordinates

Enterprise.
Support Service Lagos
Center

* 0/ 0.00" E, Latitude: 0* 0" 0.00" N

. Project Timeline
l#2 Tender Opportunities

Estimated Start Date
<= Goods and Service

Estimated End Date
iz >
Catalogue [ 10/08/2025 £ 1310812025
E-Pracurement and .
©) Contract Management > Required Documents
0 Notifications CAC doc
& setings Q WhatsApp image 2024-11-04 at 14.01.01
Cover Letter
Pitch Yourself Pitch Yourself Pitch Yourself Pitch Yourself
@} An action has already been taken on this bid. No further actions can be performed.
Logout

© 2024 Your Company. Al rights raserved.

Reaax O @

[ All Bookmarks
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How to Review a Technical Evaluation Request Submitted
by a Supplier

This Follow the steps listed above for review of Expression of Interest.

€« c

o=
=

essc-tl.anp.tl/procurement/proposals/4037c328-9914-480f-ee79-08ddal d592aa/bid/BB6 159a5-909¢-4cB3-Be 78-08dda7 74a3c0/technicallnformation
8 (Go 1o File

] make.

Reaw O @

O Al Bookmarks
f—— Technical Evaluation
Suppaor! Service
. Canter
Greatoil Itd

® [ e s § How to produce Raw Honey 10/06/2025

&2 Tender Opportunities
Stage 2 of 3

<= Goods and Service 5
= Catalogue

g & Procuramant and N Deliverables
Cantract Management

0 Neutieatons

Getting the instruments July B, 2025
& Settings
Required Documents
ST . .
[@  wnaisapp image 2024-1-04 at 140101
Refsot
@ Lo

Approve for Next Stage

If you approve the evaluation, the supplier will proceed to the next stage.

€ (] 2% essc-thanp.tl/procurement/proposals/4037¢328-9914-480f-ee79-08dda1d592aa/bid/886159a5-909¢-4c83-8e78-08dda774a3c0/technicalinformation
88 Go to File -> make.

Rxeasx O @

O Al Bookmarks
i | : mat |
Setorprise Technical Evaluation ) .
Support Service
\ Center
Greatoil Itd
® Psann:) How 10 produce Raw Honey sole-proprietorship 10/06/2025
. Tender Opportunities
Stage 2 of 3
;= Goods and Service N
“= Catalogue 7
@ E-Procurement and N Deliverables
Contract Management ’
0 Notfications
Getting the instrumenrs July 8, 2025
{8 settings
Required Documents
@ Whatsapp image 2024-11-04 at 140101
a
& L0

Approve for Next Stage
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How to Review a Commercial Information/Financial
Projection Submitted by A Supplier

Follow the steps listed above for review of Expression of Interest.

Once you click on the view details, the screen below will be displayed, and you can
review the submission of the supplier.

* C % essc-tlanptl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/B86159a5-909¢-4cB3-8e78-08dda7 74a3c0/commercialinformation W e & & 3 .
1] (Go 10 File > make. 3 All Bookmarks
Entorprine Commercial Information/Financial Projection

0 Support Service

n Center

Greatall Itd ;
® [ vt it | How to produce Raw Haney sola-propristorship 02/08/2025
k2 Tender Opportunities
Stage 3 of 3
+= Goods and Service

= Catslogue ?

Supplier Deliverables
@ & Procurment ma

5
Cantract Management
Deliverablos Amount
[ Wotifications
Gatting the instrumenrs $32,000
&) setings
Total $32,000
Commercial Information Breakdown
$32,000 $32,000
tatut t !
$32,000 $1,000
Gross Total Cost (USD)
& Logou

$96,000

Final Total Cost (USD)

$95,000

You can approve or reject the submission.

€« c 23 essc-tlanp.tl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/886159a5-909¢-4c83-8e78-08dda774a3c0/commercialinformation

Rexezaxw O @
= Go 10 File -> make.

03 Al Bookmarks

Getting the instrumenrs $32,000
Enterprise
Support Service

Canter Touel

$32,000
® Commercial Information Breakdown
22 Tender Opportunities s ) g
$32,000 $32,000
;= Goods and Service ¥
= Catalogue tatutory Cost (USE :
E—— $32,000 $1,000
Contract Management  ~
ificati Gross Total Cost (USD)
o oss Tota Cost UsD $96,000
& settings
Final Total Cost (USD) $95 000
'
Required Documents
bk ;
¢ [ e
Reject for Next Stage
s any Al
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If you click on Approve for next stage, the payment details will be shown and you
can add the description and the amount you want to pay based on the payment
terms agreed with the Supplier.

€« » C % essc-tlanp.tl/procurement/proposals/4037¢328-9914-480f-ee79-08dda1d592aa/bid/886159a5-909¢-4c83-8e78-08dda774a3c0/commercialinformation W e T a o in ) . §

23 (Go to File -> make. 3 All Bookmarks

Payment Terms x

Final Total Cost (USD): $95,000
Payment Terms Total: $0
Remaining Balance: $95,000

Description *

[ How 1o produce raw honey

Send contract offer

After you have entered all the details, click on add before you click on send contract
offer.

€ > © % essctlanpt/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/BB6159a5-909c-4cB3-8e78-08dda7 74a3c0/commerciallnformation Reaax O @

83 B (Go to File -> make... [ All Bookmarks

Payment Terms o
Final Total Cost (USD):  $95,000
Payment Terms Total: $85,000
Remaining Balance: $0
Milestone Action

How to produce raw haney Remave

Tatal

Description * Amount *

Once you confirm, it will be sent to the supplier.
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<« [¢] 2% essc-tlanp.tl/procurement/proposals/4037c328-9914-480f-ee79-08dda1d592aa/bid/886159a5-909¢-4c83-8e78-08dda774a3c0/commercialinformation

(G 10 il -> make.

Confirm Contract Offer

Are you sure you want to send this contract

offer?

Please note that before the Contract Offer Letter can be sent by the Operator, the
tender opportunity must be sent for approval to the regulator regardless of the

tender value.
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How to Review Project Milestone(s) Submission by a
Supplier

After a Supplier has submitted the contract offer, they can now proceed to start
working on the project and report each milestone defined in the deliverables.

To review the milestone reported, click on the Contract side of the e-procurement,
and click on Deliverables report. You will see the deliverable report submitted by the
vendor, and you can accept or reject it.

€« C % essc-tlanp.tl/contracts/9f971c2f-5409-48e8-86dc-08ddae7a32087tab = Deliverables + Report e X a 7w )

[«
c e

Greatoll Itd $89,000 91971¢21-5409- 4808

P o 86dc-08ddae7a3208

Market Analysis

Once you click on the review and approve submission, the modal below will pop-up,
and you can view the attachment, tick the attestation, upload a confirmation of work
done and approve or reject the submission.
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» @ % essc-tlanp.tl/contracts/9f971c2f-5409-48¢8-86dc-08ddae7a32087tab=Deliverables + Report e G a % O L @

+

(Go to File -> make... [ Al Bookmarks

Milestone Deliverable Report

Proposed Completion date

B9 22/06/2025
Activity
Evidence of Job done

B

I hereby attest that the information provided abave is true, and complete to the best of my knowledge.

Confirmation of workdone
| Choose File | No File Chosen

sctiors: Files size must NOT exceed 3mb and file type must be [peg, iog, £ng. pof.

o e

€ 3 C % essc-tlanptl/contracts/91971c2f-5409-48e8-86dc-08ddae7a32087tab=Deliverables+ Report aax O L@

-] Go 10 File -> make. 3 Al Bookmarks

Confirm Approval
Are you sure you want to approve this

deliverable?

After you have approved the milestone report, the supplier is notified, and they can
request payment. To review the payment request, click on the contract tab and
select active. The projects you need to review will be shown; select them and
proceed. Select active.
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88 | [ (GotoFie
Enterprise
Support Service

P i

@ Anonymous
A

2! Tender Opportunities

2= Goods and Service
= Catalogue

@ E-Procurement and
Contract Management

& E-procurament

(&) contracts

) Notifications

& setings

essc-tlanp.tl/contracts?status=Active

» make.

Contract Management

Track and manage all your contracts

Q

Business Name
Greatoil Itd

Greatoil td

Page 10f 10

Completed Expired Offers Sent

Contract Mame
How to produce raw honey in large quantity

How to Markat Raw honey

| e X a n

Date Status

10/06/2025

19/06/2025

Previous Next

g &

O Al Bookmarks

The details of the project you need to review will be displayed. Select the Payment
section, and you will see three dots appear under the active button.

€« c =

B8 (Go to File

Enterpriso
Support Service

Conter

A @ Anonymous
W Tender Opportunities

2= Goods and Service

= Catalogue

@ & Procurement snd
Contract Management

@ E-Procurement

@ contracts

0 Nottications

& settings

> make.

Greatoil Itd
CIID

S/N  Request Date
1 31/10/2024

Page 10f 10

Deliverables Report

essc-tl.anp.tl/contracts/c2a894f3-5467-4abc-f026-08dda77b2fa7?tab=Payments

Payments

Contract Value:

$95,000

Payment Amount Payment Status

How to produce raw honey  $95,000 Unpaid

N e a i

Contract ID:
©2a89413-5467-4a6c-
1026-08dda77b2fa?

Request Status Action

Pending

Previous Next

g L@

[ AN Bookmarks

You have three options: click the Approve button, and confirm your selection.
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€ » € % essc-tlanp.tl/contracts/c2aB94f3-5467-4abc-1026-08dda7 7b2fa7 2tab=Payments

88 (Go to File -» make.

Contract Management
G e-Procurement

0 Notfications

& settings

& Logout

Enterprise

Support Servi

e st Ovarview Deliverables Raport Payments

@ S— Contractor Name Contract Value:
A Greatoil Itd $95,000

2 Tender Oppontunities BN Mequest Uate vayment Amount Payment status Hoquest Status
i 2:‘::;9::’ Sorvice > 1 31/10/2024 How to produce raw honey  $95,000 Unpaid Pending
1G] E-Procurement and v Page 10f 10

M ads O L

Cantract ID:

€2a89413-5467-4a6¢-

1026-08dda77b2fa7

Acuon

Approve

Rejoct

Mark as Paid

O ANl Bookmarks

]

€ > C % essc-tlanp.tl/contracts/c2aB94f3-5467-4abc-f026-08dda77b2fa7?tab=Payments

83 (Go to File -> make.

Confirm Approval

Are you sure you want to approve this
payment request?

Neax O L@

O Al Bookmarks

34| Page




pri
Support Service
» ¥ conter

. Tender Opportunities

Goods and Service
Catalogue

E-Procurement and
Contract Management

@ E-Procurement

& contracts

0 Notfications

& settings

88 (Go o File > make.

< » C 25 essc-tlanp.tl/contracts/c2a89413-5467-4a6c¢-f026-08dda77b2fa7tab=Payments

Ovarview Deliverables Report Payments

Greatoil td

S/N  Request Date
1 31/10/2024

Page 10f 10

Payment Amount

How to produce raw honey 595,000

Contract Value:

Mea#x O L@

£ ANl Bookmarks

@ Payment request approved!

Contract ID:

$95,000 €2a894f3-5467-4a6c¢-
1026-08dda77b2fa7
Payment Status  Request Status Action
Unpaid Approved

Provious Next

Also, you will need to mark as paid once you have

is notified.

initiated payment so the supplier

88 (Go 10 File -> make.

Enterprise
Support Service

Canter

@ Anonymous
A
L Tender Opportunities

,— Goods and Service >
*= Catalogue

E-Procurement and
Contract Management

@ Ee-procurement

(&, contracts

£ Notfications

{5 Settings

€« > C 25 essc-tlanp.tl/contracts/c2a894f3-5467-4a6c¢-f026-08dda77b2fa7?tab=Payments

Overview Deliverables Report Payments

tor N
Greatoil ltd
S}

SN Hequestvate
1 31/10/2024

Page 10f 10

vayment Amount

How to produce raw honey ~ $95,000

Contract Value:

$95,000 ©€2a894(3-5467-4a6c-
1026-08dda77b2fa7
Vaymentstatus  Hequest Status Acuon %
Unpaid pproved o
Approve
Reject
Mark as Paid e

Neax O &L @

O Al Bookmarks

Contract ID:
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» €@ % essc-tlanpl/contracts/c2a89413-5467-4abc-{026-08dda77b2fa7?tab=Payments Mo aw O L@

(Go to File -> make.. 3 ANl Bookmarks

Confirm Mark as Paid
Are you sure you want to mark as paid this

payment request?

Once you confirm, you will need to upload the confirmation of payment.

€ 9 C % essc-tlanptl/contracts/c2a89413-5467-dabc-f026-08dda77b2fa77tab=Payments Meaxw O L@

88 (Go to File -> make.. [ Al Bookmarks

Upload Payment Evidence
Upload payment document *

| choose File | No File Chosen

A notification will show that the project has been marked as paid, and the payment
status will also change to paid.
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<« [¢] 25 essc-tlanp.tl/contracts/c2a894f3-5467-4a6c¢-f026-08dda77b2fa7?tab=Payments

88 8 (Go 1o File > make

Entorprise ©
Support Service
Conter vervie eliverables Report ments

® Anonymous
Greatoil Itd

$95,000 €2a89413-5467-4a6c
[ et g 1026-08dda77b2fa7
. Tender Opportunities
/N Request Date Payment Amount PaymentStatus  Request Act
1 31/10/2024 How to produce raw honey 595,001
[ Next

&), contracts

0 Norfications

& setings

And the whole process can now be closed.

Please note, where there are multiple project milestones for a project, each of the
processes described in the How to Review Project Milestones submission by a
Supplier above, must be followed before any project can be termed completed.
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How to Access the E-Procurement & Contract Management
Module As A Supplier

As a Verified Supplier, on your browser, click on the business gateway URL:
https://businessgw.anp.tl/

C % businessgw.anptl wr O @

About Us Publications v FAQ Gallery Contact Us Events Enquiries

Blog Posts ! Awards  Safeguarding the Bidding Process: A Vendor's Guide to Preventing Contract Manipulation ing Gender-Responsive Corporate Governance: Unlocking Econ C \g Corruption thriRESE | IS

NATIONAL PETROLEUM AUTHORITY TIMOR-LESTE ' "

W
Q'

To be a leading petroleum and mineral regulatory authority in the region & a model for
institutional development in Timor-Leste. v

Read More

.

At the top right corner, where the 'Sign In’ button is located, click on the button to
be redirected to the login page.

Once the page is opened, put your login credentials and click on the login button

« G % essctlanptiiogin waw 0D @
Enterprise
Support Service ™ English v Reglster
Center

Welcome to Autoridade Nacional Do Petroleo (ANP) Timor-Leste - ESSC PORTAL

@
<]
H

]

Login

Forgot Password +

Upon successful login to the portal, the accessible modules screens will be displayed.
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C % essc-tlanpatl/application-module

Enterprise
Support Service
- Center

Accessible Modules

12 PAS

e -

Module 1 Module 2

Information Centre Customer Support
System

PAS
asn

Module 3
E-Procurement and
Contract Management

Vgt
o=

Module 4
Goods and Service
Catalogue

™ English v

You can now click on the ‘E-procurement and Contract Management Catalogue’

button to access the module.
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E-Procurement & Contract Management Dashboard

<« G % essc-tlanpt/procurement?tab=tender
Electronic Procurement
0 Enterprisa
S 't Sarvi
Contarenvice Tender Opportunities Bidding
G. Greatoil Itd
= support
2. Tender Opportunities
How to produce Raw Honey
&8 Supplier Management
— Goods and Service
= Catalogue
E-Procurement and
@ Contract Management Request to View
& settings
HP Laptops
& I

Approved Denied

Draft 12ews

Rubber

Peoezaa O @

On the E-procurement dashboard, you will see two tabs- Tender opportunities and

Bidding.

- The Tender opportunities are essentially invitations from the operators and
regulators to suppliers to bid for contracts to provide goods or services.

- Bidding for tender opportunities involves a structured process where potential
suppliers compete to win contracts by submitting detailed proposals in
response to a request for tender (RFT). This process ensures fair competition,
transparency, and allows the buyer to evaluate different solutions and select

the best provider.
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The Tender Opportunities Tab

Under the Tender Opportunities section, you can view the Top Matches, Saved,
Approved, and Denied tabs.
The Top matches are those that align with the supplier’s profile.

Enterprize
Support Service
v Center

¥ SHELL USA

EANP22333 Vil
88 Home

&3  supplier Managemant
Catalogua

B tender Opportunities
& contracts

& ®actronic Managameant
£} Notifications

@ support

@ Settings

All ESSC Modules 4

Electronic Procurement

Create tender opportunitias and get qualified suppliers

Tandar Opportunities  Ridding

Q Searct
Top Matchas Nawast Saved

Mantorance Pipaine mspection

Pipeline Inspection and
Maintenance

A leading and gas ps
ooking for qualified contractors with

Raquest to View

Pipeline Inspection and
Maintenance

Request to View

Plpeline Inspection and
Maintenance

Request to View

Approved @ Drafts

Pipeline Inspection and
Maintenance

Request to View

Pipeline Inspection and
Maintenance

il and g

for qualifiad cont

tenEhin Sopariing

Request to View

Pipeline Inspection and
Maintenance

Request to View

+ Create

Ol and Gan Maktenance

Pipeline Inspection and
Maintenance

Request to View

Pipeline Inspection and
Maintenance

Request to View

Pipeline Inspection and
Maintenance

Request to View

The Saved tab is for those tender opportunities you are not ready to submit a
request for. You can save them and view them at a later date.

@ 25 essc-thanp t/procurement Ptab = tendor

Electronic Procurement

Tender Opportunities Bidding

No Tender Opportunities
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The Approved tab is used for managing the tender opportunities that you responded

to, and they have been approved by the Operator.

€ €@ % essc-tlanpti/procurement?tab=tender e O a & in] s =@
Batarpise Electronic Procurement
Support Service
. Centar
Tender Opportunities Bidding
G. Greatoil Itd
Q
39 Home
Tap Matches Saved Approved Denied
% support
I Tender Opportuniies
&8 Suppler Management
& o 9 Draft 12ews HP Laptops
4= Goods and Servica 5
= Catalogue fgrhgih kbjkikj.nj Jkjk o upply of HP laplops
g E-Procuremant and b
Contract Management
View Details View Details View Details
& settings
Rubber
ot
View Details

The Denied tab displays the Tender Opportunities you bid for that were denied.

<« G % essctlanptl/procurement?tab=tender

e a % O 4@

Enterprise
Support Service
- Center

Electronic Procurement

Tender Opportunities

Bidding
G. Greatoil Itd
83 Home
Top Matches Saved
% support

22 Tender Opportunities
&8 Supplier Management

Gaods and Service 3
Catalogue

g & Procurement ana 5
Cantract Management

No Tender Opportunities
Tender opportunities are not avallable for this tab
@ settings
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The Bidding Tab

Under the Bidding tab, you can view the All Bids, In Progress, Active, and Denied
Bids.

The All Bids tab is to show all the bidding exercises that you have participated in,
you can see their Contract Names, Types, Date and Status.

< C % essc-tlanpil/procurement?tab=bidding e 0 = @ :
Enterprise Electronic Procurement
Support Service
Ceantar
Tender Opportunities Bidding
@ Greatoil kd
G ;
Q
92 Home

InProgress Active Denied
¥ support

&% Tender Opportunities

8 suppler Management

HP Laptops sole-proprietorship 14/03/2025

@ E-P ment and 5 oot Nex
Contract Managsment

& setting:

This is the same for the In Progress, Active and Denied tabs.
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How to Apply For A Tender Opportunity As A Supplier

On the E-Procurement dashboard, under 'Top Matches', you will see

a list of

available tender opportunities. For new Tender opportunities, the call to action will
be ‘Request to View"”. For those that you have requested for already, the call to

action will be ‘View Details’.

How to produce Raw Honey Draft 12ews

Request to View View Detal

HP Laptops Rubber

€ C % essc-tlanpt/procurement?tab=tender Qear O @
Electronic Procurement
nﬁnlelnrme )
Support Service Tender Opportunities Bidding
G. Greatoll td
88 ome D o o Deried

After you have clicked on the Request to view button, you will see another screen
asking you to confirm your selection. Click on Send Request, and the owner of the

Tender Opportunity will respond.
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€« » € % essc-tlanptl/procurement?tab=tender

Request Access?

Request to access detailed project information
Once accepted, you'll be able to view more details

and submit your expression of interest

Rezax O @

Once the request is granted, the Call to Action button changes to ‘View Details’

. Enterprise
Support Service
¥ Center

® Greatoil it

&2 Tender Opportunities
&3 Supplier Management

= Goods and Service
“= Catalogue

S} E-Procurement and
Contract Management

&> settings

& Logout

€ > © 25 essc-tlanp.tl/procurement?tab=tender

>

>

Tender Opportunities

Electronic Procurement

Q

How to produce Raw Honey

How to produce raw honey in large
quantity

Bidding

Approved Denied

Draft

fgrhgih kbjkjid,nj jkikj

View Details

9

HP Laptops

Supply of HP laptops

‘ View Details

Rubber

Supply of rubber for industrial use

1 View Details

‘ View Details

View Details

Reaezax O @

After you have clicked on the View details button, the screen below is displayed,
and you can see the details about the project.
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€ > C % essctlanpt/procurement?tab=tender ez anw O @ i

€ Back

How to produce Raw Honey
Honey business

e Jun 03,2025

Jan 05, 2026

At this point, you can send a Request for Proposal. Click on the Request for
Proposal, and it will be sent to the project owner.

€ > @ % essctanpt/procurementitab=tender Qe awx O @ ¢
[ Electronic Procurement © Roquest sent succassully!

) Support Service

S g
Tender Opportunitien Bidding
. Greatoll ta
L s
Q
88 Home

o wi ot g

¥ Tendar Opportunities.

B Supplier Managemant

How to produce Raw Honey Draft 120ws
2= Goods and Service 5
= Catalogue
oo s
g
o | [ e | ”
@ sena |
HP Laptops Rubber
o | [ e
@ rov

Once your Request for Proposal is granted, you can start bidding.
On your Tender Opportunity dashboard, click on View Details on the opportunity for
which you have sent a request for proposal.
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L P o
Tender Opportunitien Bidding
. Greatoll ta
G
Q
88 vome
B Tender Opportuniies
i Maragement
&5 supplier Managema How to produce Raw Honey Oraft T2ews
iz Cootimasacs
2 Catogue
E-Procureme ot
Contract Management
View Details View Gotails | View Gotails
@ saing
HP Laptops Rubber
View Dat ViewC
B Low

After you click on View Details, you can now start the bidding process.

Please note that each tender opportunity may be divided into multiple phases. For
instance, Express of interest (EOI), Technical and Commercial phase, depending on
the choice of the tender owner. Each phase may also have different document
requirements and with different start/end dates.

« ] %% essc-tlanp.tl/procurement?tab=tender

€ Back

How to produce Raw Honey
Honey business
-

dwte: Jun 03,2025

Jan 05, 2026

Description:

Prefequisites of Submission requirements.

Bid requirements

After you click on the Start Bid button, the Expression of Interest form will be
displayed.
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€ 9 G = essctlanpt/procurement/bid/expressionOfinterest

Expression of Interest

P e Ram ey prep—

[+

Fill Gut the infarmation below

Lotation

The first stage is where you fill your Location, Address, Estimated Start Date and
End Date, cover letter, and tick the Statutory Declaration.

After filling the form, click on the continue button, and a confirmation screen is

displayed. Click the 'Confirm' button to continue or 'Cancel’ to abort the process.
Reza v O @

€ 3 C % essc-tlanpdt/procurement/bid/expressionOfinterest

Confirm Submission
Ate You sure you want 10 Subrmit your

Expression of Interest?

o

After submitting the form, the next step is to upload the required document.
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Click on the Add button and the screen where you will select the document will be
shown.

€ 5 © % essc-tlanptl/procurement/bid/expressionOfinterest Rezax O @

88 (Go to File -> make. £ ANl Bookmarks

Select the document type and use the Upload button to add the document.
Once you have uploaded the document, click on save.

€ 9 C % essctlanptl/proc i ionOfinterest QR & a in) ®

-] (Go to File > make. 3 All Bookmarks

Add Document
Document Type*

Select

Upload Document*

Choose File | No File Chosen

fles size must NOT exceed dmb and fie type must be jp
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A notification will be displayed that the document is

successfully uploaded. You can
view the document or delete it.

<« C % essc-tlanp.tl/procurement/bid/expressionOfinterest

Reauw O @
23 (Go to File -> make. O ANl Bookmarks

0;,,,,,,,‘,, Expression of Interest @ Document Uploaded Successfully
Support Service I
~ Center

G. Greatoil Itd

How to produce Raw Honey

88 Home o

¥ suppont Stage 1of 3

2 Tender Opportunities ‘ . N

- Fill out the information below

8 Suppler Manegement

4= Goods and Service

*= Catalogue >

\ o)

[ & Procursment and
Cantract Management

CAC document Whatshpp Image 2024-11-04 at 14.01.01

& setings

Save & Exit

Click the "Save and Exit" button to proceed to the next stage.

At this point, your expression of interest is sent to the Owner of the opportunity to
review your submission.

« C % essc-tlanpt/procurement/4037¢328-9914-480f-ee79-08dda1d592aa/bids/886159a5-909¢-4c83-8e78-08ddaT74a3c0 R oo X a o in] . H
28 (Go 1o File +> make. 3 All Bookmarks
averprise Electronic Procurement
Support Service.
Center

G® cemone How 10 produce Raw Honey sole-propriatorsnip 020612028

gg Home
Greatoil Itd

&3 supplier Management

= Goods and Service >
“= catalogue

[g E-Procusmentana 5
Contract Management

@ setings

Withdraw Continue Application
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How to Continue Bidding As A Supplier

If an operator approves your expression of interest, you will be notified. And you
can come back to your E-procurement module, click on bidding, and you will see the
status of the bidding exercise.

“ C % essc-tlanptl/procurement?tab=bidding Rexeagxa O @
83 | B (GotoFile -> make 3 Al Bookmarks

Entorprise
Support Service
Conter

Electronic Procurement

Tender Opportunities Bidding
G. Greatoll Itd
uppor
Contract N Type Dat !
How to produce Raw Honey 202 [ Approved ]
12ews int-venture 26/04/202¢
HP Laptops ole-proprietorshi 14/03/202
P Next

@

To proceed with the Bidding exercise, click on the opportunity, and at the bottom of
the screen, you will see the continue application. Click on Continue Application.

« c % essc-tlanp.tl/procurement/4037¢c328-9914-480f-ee79-08dda1d592aa/bids/886159a5-909¢-4c83-8e78-08dda7 74a3c0 R e @ a ¥ o @
a8 30 to Fi make [ AN Bookmarks
Enterprise Electronic Procurement
Center
® Greatoil hd
G
22 Hom
Greatoil Itd
= suppor
[t o)

&8 supplier Mans

.= Goods an:

Technical Evaluation

witharaw Continua Application

&

This advances you to the second stage, known as the Technical Evaluation stage.
Add the Deliverables, the due date, and also upload the necessary documents, and
accept the Statutory Declaration by clicking on the checkbox on the declaration
page.
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€ 5 C % essc-tlanpt/procurement/bids/886159a5-909¢-4c83-8e78-08dda7 74a3c0/technicallnformation

88 (Go 10 File -> make...

Reaax O @

[ All Bookmarks
Enterprise Technical Evaluation
Support Service
—r Center
Contract Name Business Type Created Date Status
® Greatoil td How to produce Raw Honey sole-proprietarship 02/06/2025 Active
G e
8 vome o
B support Stage 2 of 3
[# Tender Opportunities
- Deliverables.
&8 supplier Management
= m‘;:: Barvios > Deliverables * Due date *
3 Domamrvyyy

g & Procurement and N

Contract Management
@ setings Documents type Documents

Statutory Declaration
I, the applicant, hereby attest that the ibi is acc 1o the best of ledg

& Logout _

€ 2 C % essc-tlanp.tl/procurement/bids/886159a5-909¢-4c83-8e78-08dda7 74a3c0/technicallnformation

88 (Go 10 File -> make...

Add Document
Documaent Typa*

Select

Upload Document*

[ choosa ke | Mo File chsen

mstruction: iles size must NOT exceed dmi and i type must be [peg, og, prg. e

Reax O @

[ All Bookmarks

Repeat the above Add document process, to upload all the document requirements.
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! ¥ (Go to File -> make.

Enterprise
Support Service

Center

® Greatoil d
G eine

83 Home

2 support

122 Tender Opportunities
&8 supplier Management

4= Goods and Service

@ E-Procurement and >
Contract Management

& settings

= Catalogue >

25 essc-tlanp.t/procurement/bids/886159a5-909¢-4c83-8e78-08dda7 74a3c0/technicallnformation

Reszanxr O @

D Al Bookmarks

Stage 2 of 3

Deliverables
Milestone

Getting the instrumenrs

Deliverables *

NDLEA document

Statutory Declaration

Due date

July 8, 2025 Remove

Due date *

Bor

WhatsApp Image 2024-11-04 at 14.01.01

1, the applicant, hereby attest that the information provided in this submission is accurate and true to the best of my knowiledge.

Submit

Click on Submitted. After you submit, this is sent to the operator for review. You will
not be able to proceed until the review is done.

« 5> @

88 (Go to Fike -> make.

Entorprise
Support Service
Conter

® Greatoll d
G e

9 Home
b2 support
v Tender Opportunities
&3 Suppier Management

4= Goods and Service >
Catalogue

@ E-Procurement and >
Contract Management

& settings

Electronic Procurement

How 10 produce Raw Honey

Greatoil Itd

Technical Evaluation

Dendine: 03/07/2028 Dl Sut

2% essc-tlanp.tl/procurement/4037¢328-9914-480f-ee79-08dda1d592aa/bids/886159a5-909¢ -4c83-8e78-08dda774a3c0

1010672025

Reaax 0@

[ Al Bookmarks

Technical info submitted
(]

fully

Active

( mProgress

Continue Application
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How To Submit Your Commercial Information/Projection

Once the operator approves your Technical submission, you are notified to proceed
with your submission of the Commercial Information/Projection for the tender

opportunity.

To access this section, select the tender opportunity and click on the “Continue
Application” button (for the respective tender(s)) on the tender details page.

< c % essc-tlanp.tl/procurement/d037¢c328-9914-480f-ee79-08dda1d592aa/bids/886159a5-909¢-4c83-Be78-08dda774a3c0 B oew & D .
I8 (o 10 File -> make £ Al Bookmarks
—— Electronic Procurement
Support Service
Cent
@ Greatoil [
G

Greatoil d

[ vttt oo J

Withdraw Cantinue Application

On the milestone, state the estimated cost. Use the Edit button to add the amount.

e aw O @

€« C %% essc-tlanp.tl/procurement/bids/886159a5-909¢-4cB3-Be78-08dda7 74a3c0/commercialinformation
O AN Bookmarks

Commercial Information/Financial Projection

Statutory Dectaration

Click the “Save” button to save/end this section or “"Cancel” button to discard the
entries to continue later.
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88 (Go 10 File -> make.

€« r C 25 essc-tlanp.tl/procurement/bids/886159a5-909¢-4¢83-8e78-08dda774a3c0/commercialinformation

Rxeagx O @

[ ANl Bookmarks

Oz :
e ol
G. 0““"““‘ Supplier Milestones
v Support Getting the Instrumenrs 32,000 Save Cancel
Pricing Breakdown
g 5 = _
W
Statutory Declaration
@ Submit
Fill the required fields and tick the statutory declaration, the click on the “"Submit”
button.
Once you submit, you are prompted to upload required documents.
€ 9 C % essctlanpti/procurement/bids/886159a5-909¢-4c83-8e78-08dda774a3c0/commercialinformation W ok a in) [ I
88 Go 10 File > make. £ AN Bookmarks

G' Greatoll Itd

89 Home
l#2 support
¥ Tender Opportunities
& supplier Management

4= Goods and Service >
= Catalogue

E-Procuroment and N
Contract Management

& settings

Supplier Milestones
Getting the Instrumenrs $32,000

Total $32,000

Pricing Breakdown

Total Material Cost (USD) *
32,000
Statutory Cost (USD) *

32,000

Gross Total Cost (USH

Materil Coat » Labour Cout +

: $96,000

wutory Cost

Final Total Cost (USD) .

Grows Total Con - Dcount

$95,000

Statutory Declaration

1, the applicant, heraby attest that the information provided in this

Total Labour Cost (USD) *

= )

Less: Discount Offered (USD)

1,000

submission is accurate and true o the best of my knowledge.

Submit
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2 (Ga to File -> make...

Enterprise
Support Service
- cantar

G. Greatoll hd
Vrified

88 Home

E.‘ Support

&% Tender Opportunities

&8 supplier Management

4= Goods and Service 3
*= Catalogue

[ & Procurement s S
Contract Management

@ settings

& Logon

€ 2 C % essc-tlanpt/procurement/bids/886159a5-909¢-4c83-8e78-08dda774a3c0/commercialinformation

Commercial Information/Financial Projection

Contract Name Business Type

How 1o produce Raw Honey sole-proprietarship

Croated Date
02/06/2025

Active

Qexar O @

[ Al Bookmarks

x
© Commercials submitted

successfully

© Upload the required dacument

Stage 3 of 3

Dacuments typs Documants

Save & Exit

Click on the + Add button. Upload the document requested and click on the “Save”
button to upload/save the document.

€ > C % essc-tlanp.tl/procurement/bids/B86159a5-909¢-4cB3-8e7B-08dda774a3c0/commercialinformation

88 (Go to File -> make...

Add Document
Document Type*

Maptin Docurnent

Upload Dacument*

| choose Fie ] WhatsApp Image 2024-11-04 at 14.0101_b4843(34 jpg

truction: Files size must NOT exceed dmb and fie type must be [peg, jog, rg, s

Reeaw O @

3 Al Bookmarks

Your document is uploaded successful and you can now click on the “Save & Exit”

button end this section.

To add an additional document(s), depending on the requirements, repeat the

above processes.
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G. Greatoil Itd

How to produce Raw Honey

e o
_—

W support Stage 3 of 3

4. Tender Opportuniies
&8 Suppiler Management

4= Goods and Service N
*= Catalogue ,

€-Procurement and \ View Delete

@ Naptin Document WhatsApp image 2024-11-04 at 14.01.01
Contract Management

& setings

Save & Exit

« c essc-tlanp.tl/procurement/bids/886159a5-909¢-4¢83-8e78-08dda774a3c0/commercialinformation Qe a & in} ]

23 toF ki [ All Bookmarks
Enterprise Commercial Information/Financial Projection

0 Support Service
Center

Once you are done, the Operator will be notified and will review your submission

After the Operator is done approving your submission, the contract offer will be sent
to your mail, and you can proceed with your application.

<« [¢] essc-tl.anp.tl/procurement/4037¢328-9914-480f-ee79-08dda1d592aa/bids/886159a5-909¢-4c83-8e78-08dda7 74a3c0 R & aQ % n) . H
] (Go to File -> make. 5 ik it
Enterprise Electronic Procurement
Support Service
Center

G. Greatoil Itd

How to peoduce Raw Honey

02/06/2025

00

89 Home
Greatoil Itd

b Support

. Tender Opportunities

23 Supplier Management

;= Goods and Service

>
*= catalogue %
g & Procurementand S
Contract Management
& settings
Withdraw Continue Application

If you are selected as the winner of the tender opportunity, a mail will be sent out

to inform you. And you can log in to the application to view the contract offer,
review it and accept or reject the offer.
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Please kindly note, before the offer letter/contract is giving to any Winner, the Operator is
required to seek for approval of all tender opportunities from the regulator. Once the

approval is done, the Operator can then proceed to finalize the issuance of both the Offer
Letter/Contract documents with the preferred winner(s).

Refer to section of this manual on how to request for approval of any tender and how to
approve request for contract approval as a regulator.

€ C % essc-tlanp.tl/contracts/c2aB94f3-5467-4abc-026-08dda77b2fa72tab=Overview sa#x O @ :
88 | B (Goto File -> make. £ Al Bookmarks

Enterprise Overview el bles Report B ment

Support Service & . Y g

Center

Congratulations!! You have been selected for this opportunity
® Greatoll td
98 Home
2 support
Greatoil Itd $95,000 ©2089413-5467-4a6c

I Tender Opportuniies <D

1026-08dda77b2fa7
&9 Supplier Management

tract End date

January 01, 0001

= Goods and Service

January 01, 0001
“= Catalogue

4= Markot Place

@ & Procurement snd

Contract Management

Attachment

@ e-procurement Contract-Offer.pdf Download

@, contracta

- Deliverables
Milestone Due date Amount
& Lo

Getting the instrumenrs July 08, 2025 $32,000

The details of the deliverables will also be displayed on the overview tab.
Click on download to review the contract offer.
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€« r G 25 essc-tlanp.tl/contracts/c2aB94f3-5467-4a6c-f026-08dda7 7h2fa7?tab=COverview

8 (Go 10 File -> make

Enterprise
Suppart Service
Center

88 Home
\:’. Support
2 Tender Opportunities
&8 Suppier Management

Goods and Service
Catalogue

Market Place

g E-Procuement and
Cantract Management

& e-procurement

(&) contracts.

@ tovon

Attachment

Contract-Offer.pdf

Deliverables

Milestone

Gatting the instrumenrs

Payment Terms

How 10 produce raw honey

You will get

July 08, 2025

The estimated amount you will receive after

sarvice foes,

Contract details

Total Amount

Offer Date

Offer xpires

$95,000

June 10, 2025

June 17, 2025

Download

Amount

$32,000

$85,000

$95,000

wmaw O @

3 ANl Bookmarks
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A screenshot of the Offer letter.

CONTRACT OFFER
Ref. No. 0050
Date 22, 06. 2025
From To
Honey business Greatoil Itd
Aranseolu Street, Jackross Bus stop, lyana lyesi, Ota. Ogun State 8 Power line Street, Off Akilo,
veilloufavaroi-4851@yopmail.com Lagos

greatoil@yopmail.com

Offer Description
How to produce raw honey in large quantity

Deliverables

Milestone Due date Amount
Getting the instrumenrs Jul 08, 2026 $32,000
Payment Terms

Value of Offer

Total amount for this opportunity

If you are satisfied with what is stated on the offer letter, you can append your

signature.

Beneficiary

Submitted by:

In witness whereaf, the parties hereto have executed this Agreement as of the day and year first

below written.
Client Name Date
Authorised Supplier Signature Date

On the application, click on accept and a modal will be shown for you to upload the

signed offer letter.
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€ 3 C % essctlanptl/contracts/c2a894f3-5467-4a6c-026-08dda7 7b2fa7?tab=Cverview

a8 (Go 16 File -> make..

Sign Contract

Upload signed Contract-offer.pdf document *

Choase File | Na File Chosen

e w O L@

[ All Bookmarks

szax O & @
[ All Bookmarks

@ Contract offer Accepted

€ > C 25 essc-tlanp.tl/contracts/c2a894f3-5467-4a6¢-f026-08dda77b2fa7?tab=Overview
-+ ] (Go to File -> make...
-
. Entorprise
L J Aot Sarees Overview Deliverables Report Payments
® Greatoil it for
G Verfied L
89 Home
22 support Contractor Name: Contract Value:
B Greatoil Itd $95,000
&8 supplier Management
Contract Start date: Contract End date:
sz CoodsandSenice January 01,0001 January 01,0001
“= Catalogue
Z= Market Place
Offer Description
E-Procurementand How to produce raw honey in large quantity
Contract Management
B e-procurement Adtachment
B e o
-
Deliverables
@ Logout Milestone Due date Amount
Getting the instrumenrs July 08,2025 $32,000
© 2024 Your Company. Allrights reserved

i

Contract ID:
©2a89413-5467-4a6c-
1026-08dda77b2fa7

Current status:
Panding

You have uploaded the signed offer letter;
the project.

you can now proceed with carrying out
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How to Report Completion Of Deliverables

On the contract side of the e-procurement, click on the Deliverables report.
You will see the project details, and you can click on ‘Create report/Mark as

completed’.

€« > ¢

Enterprise
Support Service
c

anter

® oreatoitng
G eriing

00

88 Home

I support

2% Tender Opportunities

&8 Supplier Management

4= Goods and Service
= Ccatalogue

5= Market Place

@ & Procurement sna
Contract Management

© E-procuement

@, convacts

5 essc-tlanp.tl/contracts/c2a894f3-5467-4a6c-1026-08dda77b2fa7?tab=Deliverables + Report
88 | ER (Goto File -> make

Greatoil td
<D

Getting the instrumenrs
Due -

Oote: 0B/07/2025  Subminied: 1010812025

$95,000

Create Report/Mark as Completed

Contract ID:

©2a89413-5467-4a6c-

1026-08dda77b2fa7

Upcoming )

cEaw 0oL @

£ All Bookmarks

The modal below will appear, and you can add the report you have regarding the
deliverables. Add the activity and evidence of work done, and then click on the

attestation.

« > C

% essc-tlanp.tl/contracts/c2aB94f3-5467-4a6c-f026-08dda77h2faT Htab=Deliverables + Report
28 | B (GotoFile -> make...

Create Project Report

Report date *

B 22106/2025

Activity *

Evidence of workdane

Choase File | No File Chosen

Instructon: Files size must NOT exceed 3ma and file type must be peg

I hereby attest that the information provided above is true, and complete to the best of my knowledge.

Click on Save/Mark as completed, and confirm your submission.

[ Al Bookmarks
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[¢] essc-tlanp.tl/contracts/c2a894f3-5467-4abc-026-08dda77b2fa7?tab=Deliverables + Report

o]
(Go 1o File -> make.

Confirm Action

Are you sure you want to Mark this as

completed?

A notification will be displayed showing you have successfully added the milestone.
If there are many deliverables/milestone, you can repeat this process for them all.

« c

® [*
(60 10 File -> make

& Supplier Ma

= Cawlogue

g EProcurem

(@& conracts

Enterprise
Support Service

%% Tender Opportunities

;= Goods and Service

1= Market Place

ont and
Contract Management

& e-procurement

% essc-tlanp.tl/contracts/c2a894f3-5467-4a6c-f026-08dda7 7h2fa7?tab=Deliverables + Report

Cantar Overviow Daiiverables Report Payments
® Greatoilng ' ' Contract Value, Contract ID:
G arii Greatoll Itd $05,000 €2a89413-5467-4a6c-
[ vt Oparen 1026-08dda77b2fa7
83 Home
& support

Getting the instrumenrs

Date: 08/07/2025  Sut 23/06/2025

nagement

>

~

A notification will be sent to the operator for review of your submission.

Once the operator approves, you will be able to see the status on your board. You

will also need to view the operator’s confirmation of work done certificate.
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25 essc-tlanp.tl/contracts/9f971c2f-5409-48e8-86dc-08ddae7a32087tab=Deliverables + Report

Center

® Greatoil nd
G

98 Home

- Support

- Tender Opportunities
8 Suppler Management

2= Goods and Service
= Ccawlogue

%= Market Place

@ EProcurement and

© €-procuement

@) contracts

S

Contract Management

e -> make.

Enterprise
Support Service

Deliveral bles Report

Congratulations!! You have been selected for this opportunity

Greatoil Itd

$89,000
<=

é Maliu:xl An:alyf‘l?‘

o a#w O L @

£ All Bookmarks

ot

ntract 0
9971c2f-5400-48e8-
86dc-08ddae7a3208

After this, you can request payment for the milestone that has been reported.
Click on the payment tab, and click on request payment.

essc-thanp.tl/contracts/9f971c2f-5409-48e8-86dc-08ddae7a32087tab=Payments

Enterprise
Support Service
Center
G. Greatoil itd
98 Home
. support
#. Tender Opportunities
&8 Supplier Management

.= Goods and Service

*Z Catalogue >
4= Market Place

@ & Procurementand
Contract Management

© e-procurement ¢

@ Conracts

Payment:
Greatoil Itd $89,000
SN Payment Amount

1 Full payment

Page 10f 10

Request Status

Action
Previous Next

mMeax 9 &L @

£ All Bookmarks

ntract 1D
91971c2(-5409-48e8-
86dc-08ddae7a3208

This will be sent to the operator to process.

Once the operator approves, the status will be updated to 'approved', the Supplier

you can request payment.

Also, the operator will need to mark the project as paid. Once that’s done, the
status of the project changes to Paid.
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2% essc-tlanp.tl/contracts/c2aB94f3-5467-4a6c-f026-08dda77b2fa7?tab=Payments m & T a % In) ¥ .
] (Go 10 File -> make.

Enterprise
Support Service
Ca

nter

O All Bookmarks

® Greatoil nd Contract Va
G Greatoil Itd $95,000

©2a894f3-5467-4a6c
m 1026-08dda77b2fa7
98 Home
S/N Payment

Payment Status Request Status Action
&2 support

1 How to produce raw honey 595,000
%2 Tender Opportunities

Page 10f 1
&3 Supplier Management

2= Goods and Service N

= Catslogue
1= Market Place

@ E-Procurement and
Contract Management

& e-Procurement

(& contracts

The request for payment button is greyed out.

The Supplier could request for payment against each completed milestone.

The Operator is also expected to review each request and approve or reject based
on evidence of completion of each milestone.
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